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CONDUCT OF BUSINESS

	

	1.	
	a)	The Members of the Synod / te Hīnota shall meet for the transaction of business in the same meeting hall;

	Meeting place.

	
	b)	It shall be competent for any Order at any time to withdraw to a separate place for the purpose of deliberation on the request of any member of such Order.

	Any Order may meet separately

	
	c)	It shall be competent for any Tikanga at any time to withdraw to a separate place for the purpose of deliberation on the request of any member of that Tikanga.

	Any Tikanga may meet separately

	
	d)	The Order or Tikanga so withdrawing shall elect its own Chairperson;

	Chairing

	
	e)	During any such withdrawal the Synod / te Hīnota shall stand adjourned.

	Adjournment

	2. 
	a)	The Primate / te Pīhopa Mātāmua shall convene the Synod / te Hīnota.
	Role of Primate / te Pīhopa Mātāmua


	
	b)	The Primate / te Pīhopa Mātāmua and the two Co-Presiding Bishops / nga Pīhopa Aporei shall be joint Presidents of the Synod / te Hīnota. They shall preside conjointly at the opening and conclusion of the proceedings of the Synod / te Hīnota and at such other times as they consider such conjoint presidency to be appropriate.

	Joint Presidency

	
	c) For the remainder of the Synod / te Hīnota the Primate / te Pīhopa Mātāmua and the Co-Presiding Bishops / nga Pīhopa Aporei shall preside severally as they shall agree among themselves.  During such times the Primate / te Pīhopa Mātāmua or a Co-Presiding Bishop / te Pīhopa Aporei may invite any other member of the Synod / te Hīnota previously approved by the Synod / te Hīnota to preside from time to time in place of that Primate / te Pīhopa Mātāmua or Co-Presiding Bishop / te Pīhopa Aporei at the discretion of that Primate / te Pīhopa Mātāmua or Co-Presiding Bishop / te Pīhopa Aporei.  The person or persons actually presiding from time to time is hereinafter referred to as “the President”.

	Invitation to others to preside
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	3.
	a) The quorum for the Synod / te Hīnota, as provided in Title B Canon I Clause 2.5, shall be one quarter of the total membership of the Synod / te Hīnota, provided that in such number each Order and each Tikanga shall be represented.

	Quorum


	
	b)	If at the expiration of an hour after the time appointed for a sitting there be not a quorum present, the President shall adjourn the meeting until the time appointed for the next sitting of the Synod / te Hīnota.

	Adjournment if quorum not present

	
	c)	If the senior bishop of any Tikanga, or some person duly appointed by that bishop, shall have notified the Primate / te Pīhopa Mātāmua of the inability of all the members of that Tikanga to be present it shall be competent for the Synod / te Hīnota to proceed to its business subject always to the subsequent confirmation of its decisions by a majority of the members of that Tikanga.

	Case of absence of a Tikanga

	4.
	If at any time a Member request that the Synod / te Hīnota be counted, the President shall immediately ring a bell, and if at the expiry of two minutes there be not a quorum present, Synod / Hīnota shall stand adjourned until the time appointed for the next sitting.

	Counting the Synod / te Hīnota

	5.
	The meetings of the Synod / te Hīnota shall be open to the public, but the President shall at any time ask visitors to withdraw, upon the vote of Synod / te Hīnota.

	Meetings open to public

	6.
	On the first day of the Session, Synod / te Hīnota shall decide at what times it will sit.

	Hours of business

	7.
	The duties of Clerk of Synod / te Hīnota shall be discharged by the General Secretary, who shall make all necessary arrangements for all Sessions of the Synod / te Hīnota, including the recording of the Minutes of the Proceedings, the preparation of the Order Paper for each sitting day, the financial arrangements in connection with the Session, and all other matters appertaining to the efficient conduct of the business of the Session, and who shall have the custody of all books, papers and documents appertaining thereto.

	Duties of Clerk of Synod / Hīnota

	8.
	The Clerk of Synod / te Hīnota shall be assisted by a Deputy‑Clerk, who shall be appointed by the Primate / te Pīhopa Mātāmua , and who shall discharge such duties as the Clerk shall require, and who, in the absence of the Clerk, shall act as Clerk of the Session.

	Deputy-Clerk

	9.
	An attendance book shall be provided by the Clerk in which it shall be the duty of the members to sign their names each day when attending the Synod / te Hīnota.

	Attendance book
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	10.  
	The Proceedings of the Synod / te Hīnota shall be conducted in the following order:

	Order of business

	
	(i)	On each sitting day
	

	
		a)	Prayers
	

	
			b)	Petitions shall be presented.
	

	
			c)	Reports of Committees and Commissions shall be presented, read, and laid upon the table.
	

	
			d)	Motions for leave to introduce Bills.
	

	
			e)	Notices of Motion may be given, and such Notices may also be received at any convenient opportunity during the day.
	

	
			f)	Business which shall have been made an Order of the Day shall be taken into consideration on the day for which it was ordered and shall then have precedence over all other business on the Order Paper (other than elections) except that when a debate on a Bill or other matter which has been made an Order of the Day shall be interrupted by the adjournment of Synod / te Hīnota it shall take precedence of all other business at the next sitting.
	

	
			g)	If the Orders of the Day shall have been disposed of before the usual time for adjournment business ordered for consideration on previous days and not yet disposed of shall be taken in the order of the days for which it was set down for consideration by the Synod / te Hīnota.
	

	
			h)	After all such Orders of the Day have been disposed of business interrupted by the adjournment may be proceeded with.
	

	
			i)	Motions of which previous notice shall have been given shall be taken into consideration in the order in which they appear on the Order Paper unless otherwise ordered by the Synod / te Hīnota Provided that motions for appointment of Select Committees shall take precedence of all other motions.
	

	
	(ii)	In addition on the first day, following the Prayers
	Order of business on first day

	
	a) The Primate’s Address / Whaikorero
	

	
	b) Opportunity shall be given for one of the bishops of each TIkanga to respond and to offer information to the other partners about the life and mission of that Tikanga.
	

	
	c) The hours of sitting and the time for any elections shall be determined
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